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DATA REVIEW

New Hires in 2020? Review:
● Social Security Number
● Employee’s (Full) Legal Name

○ Does  it match the Social Security Card?
● Employee’s Address-Must be a  physical address! The 

SSA does not  accept a PO box as an address. PO  Box 
numbers can be reported on address line 2 of the W-2.
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DATA REVIEW

1. Login to iSolved

2. Navigate to Reports/Run 

New Report

3. Choose Employee W2 

Preview
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Special Runs

These payrolls MUST be processed before December 31, 2020
➔ Provide us with as much advance notice as possible especially if this will 

be done as a separate payroll run and not part of your regular payroll. 

POINTS TO CONSIDER Check out our Special Payroll Checklist

➔ If the total taxes for your special or bonus payroll run will be larger than your 
normal tax amount, we may need to make special arrangements to fund those 
taxes such as a wire or verification of funds.

➔ Will you use the regular tax calculation for these pays or will the supplemental 
Federal and/or state rates be used?

➔ Will you allow these to be paid via direct deposit or do you want only paper 
checks to be used?

➔ What about deductions, like your 401k/403b/retirement deferrals? Will they be 
allowed? If so, remember that varying the withholding just for this pay is 
difficult.



FRINGE 
BENEFITS

If you provide Group Term Life insurance coverage in excess of $50,000 for any 
employee this should be  included in the employee’s pay.

TIMING Group Term Life should be added either with or before the last pay of the 
year to allow the employee to cover the taxes due.

POINTS FOR CONSIDERATION:

● If the employee is not receiving any more pays and this needs to be added, how 
will you cover the  employee’s taxes?

● Are you giving out gift cards or other items that have more than a “de minimus” 
value?

● Do the owners/managers/key employees need to be taxed on special earnings 
received?

Note: For any of the above, consult your company accountant or tax advisor and 
provide to us specific  directions on what taxes apply. Sufficient advance notice 
needs to be given to us to make sure we are  complying with those directions.



FRINGE 
BENEFITS

Is your company a subchapter S corporation?

Do you pay the cost of health insurance for anyone who owns 2% or more 
of the corporation?

IF YOU ANSWERED YES TO THE ABOVE:

● Consult with your company accountant or tax advisor.

● Provide to us any amounts that need to be added and which taxes 

apply BEFORE the final payroll of  the year. There are differences 

among states regarding the taxability of this item!

● Reporting these items after January 1 can delay production of your 

W-2 forms for all employees and  your tax reporting



FRINGE 
BENEFITS

Timing: Please try to submit BEFORE the last payroll of the year. 

➔ Adding sick pay amounts after January 1 will delay the production of all 
of your W-2 forms and your tax reporting

POINTS TO CONSIDER: 
➔ Who is responsible for reporting this on a W-2 to the employee—You or 

your provider?

➔ Did the employee pay any portion of the cost/premium either as a 
deduction or as a tax?

➔ Has the employee been receiving sick pay for more than 6 months?



TAX TIPS

➔ Thread is happy to assist our clients whenever 
possible but Thread cannot advise you on tax 
matters

➔ Tax decisions should be made in consultation with 
your company accountant, CPA, or Tax  Attorney

➔ When a special item is presented to us that 
requires special taxation, we will configure the pay  
item according to your direction within the bounds 
of the software.



TAX TIPS

➔ When you receive a rate notice from any state, please 
send it to us promptly to your account manager or our 
tax team at  tax@threadhcm.com

➔ To expedite handling of notices sent by email, please 
use a subject line such as:

➔

     “2021 (include name of state) SUI Rate for CLIENT NAME”

➔ The rate on file for your company determines the 
amount impounded for this tax. If the rate is not 
provided  until some time after its effective date this will 
have a large impact since the first dollars earned in the 
year  will all be subject to the SUI tax.



 HR Tips  



Thread Engage
➢ Are you using technology to improve your 

life? 
➢ Have you reviewed and updated your 

forms and policies? 
➢ Is your employee handbook compliant 

with new laws and locations?
➢ Have you identified compliance gaps? 
➢ Are you organized and prepared for 

2021? 
➢ Is your team ready for continued Covid 

challenges? 



Thread Engage
➢ Do you have plans to improve the candidate 

experience? 
➢ Do you have plans to improve the employee 

experience? 
➢ Is your payroll data complete and accurate? 
➢ Did you analyze turnover and incident trends 

to discover causes that can be addressed? 
➢ Have you set concrete goals for Q1 2021 

based on your company strategy? 
➢ Have you partnered with Thread for HR 

services? 



The floor is yours


