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Name Spelling: name changes due to marriage or divorce, etc. all
need to be verified to match prior-year tax returns, or you should
have supporting documentation otherwise.
Mailing address: Especially if you have recently moved or are
moving within the first six weeks of the year, please make sure to
update your address ASAP.
Social Security Number: Login to your account or verify with HR - if
your SSN is off by even one number, there could be penalties!
Taxable state: Please make sure that state taxes are being taken
out for the state in which you live and not necessarily the location of
your workplace. If you see an error here, please alert HR.
Exemptions: Verify the number of exemptions being withheld from
your taxable rate. If you are taking too many exemptions, you may
owe taxes. With only a few paychecks left in the year, we can't quite
reverse the damage, but we can help if you need that status
changed.

It's year-end, and as we're closing the books, it's important to make
sure everything is in order. Please review your paystubs and check for
accuracy in the following areas:

Thank you so much for your cooperation!
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