

[image: A white background with red text

Description automatically generated]

FMLA Leave Exhausted Letter
[Date]
 
[Employee name]
[Street address]
[City, State ZIP]
 
Re: Exhaustion of leave under the Family and Medical Leave Act (FMLA)
 
Dear [employee name],
 
Based on the information provided with your FMLA request, our records indicate that you will have exhausted your FMLA leave entitlement in the applicable 12-month period on [date]. You are expected to return to work following the end of your FMLA leave.
 
If you are returning to work from a leave due to your own serious health condition, you will be required to provide a fitness-for-duty certification (or medical release) prior to being restored to employment. Your return to work may be delayed until this certification (release) is provided.
 
If you feel we have made an error in calculating your FMLA leave entitlement, please contact us immediately so that we may research the issue further. In addition, if you are unable to return to work or if you are needing an accommodation in order to return to work, such as an extended leave, please contact [contact name and phone or email] before [date FMLA leave ends] at the information provided below so we can discuss your situation and options.
 
Sincerely,
 
[Supervisor/Office Manager/HR Representative]
[Name]
[Phone number]
[Email]



This content is owned and provided by Mineral, Inc. “AS IS,” and is intended for informational purposes only. It does not constitute legal, accounting, or tax advice, nor does it create an attorney-client relationship. Because laws are constantly changing, we do not represent or warranty that the content is comprehensive of all applicable laws and regulations, and/or accurate as of the date of use. You are solely responsible for complying with all applicable laws and regulations. Mineral expressly disclaims any liability associated with your use of the content, and/or your noncompliance with applicable laws and regulations.
[image: A white background with red and blue text

Description automatically generated]
image1.jpg
ﬂ thread

Thread HCM | (678) 578-5082 | sales@threadhcm.com




image2.jpg
Thread HCM | (678) 578-5082 | sales@threadhcm.com




